How-To Add the CFHOG Calendar to Outlook 2010

Open up your Outlook calendar, click the Home tab on the Ribbon, and under Manage Calendars click on
Open Calendar \ From Internet...

EHEEEE O3 DB

Day | Work Week Month Schedule Calendar E-mail Share  Publish
Week v View Calendar v|Groups ¥ | Calendar Calendar Online
Arange || #8 From Address Book... Share

fa From Room List...
¥@ FromInternet...

»  May 20, 2010

20 ’ ﬁ Open Shared Calendar... rsday
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Now copy & paste the following url link into the New Internet Calendar field then click OK.

https://www.google.com/calendar/ical/cfhog3473%40gmail.com/public/basic.ics
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Enter the location of the internet calendar you want to add to Outlook:
\htb:llwww.goode.mnldaﬂaﬁdlgedmtaswi.c

Example: webcal://www.example.com/calendars/Calendar.ics
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Click Yes to the dialog box that comes up verifying you want to subscribe to it.
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http: //www.google.com/calendar fical /geektesters @gmail.co
m/private-a83d44b7d2cd6c7fef2752e8afafcbec/basic.ics

To configure this Calendar, dick Advanced.
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That is all there is to it!

You'll also be able to view your local computer and the CFHOG Calendar side by side...
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Keep in mind that this only gives you the ability to view the CFHOG Calendar...it's read-only.

Any changes must be made on the CFHOG Google Calendar web site, which will then show up when you
do a send/receive.

| —
oo




